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ContentContent

• Remember that the presentation can differ 
from the printed paper and that the 
presentation gives the author an opportunity 
to discuss and emphasize highlights of the 
work. 



Delivery: Delivery: 
• Concentrate on your delivery.
• Speak clearly and at a pace somewhat slower than normal 

conversation. 
• Avoid a monotone. 
• Speak at a volume that can be heard throughout the room. 
• Face the audience instead of looking at the overheads. 
• Make eye contact with the members of the audience 

instead of looking at the walls and windows; move your 
eyes around the room. 



If you fail to prepare, you prepare If you fail to prepare, you prepare 
to fail. to fail. 



Encouraging Body Language Encouraging Body Language 
• Eye contact (showing interest, looking in the eye)
• Wide open eyes, eyes widening at some plasent.
• Relax mouth
• Attentive expression
• Lean towards the person
• Relaxed movements
• Little noises of encouragement like "uh", "um"
• Nodding of head affirmatively
• Using expressive hand gestures while talking



Discouraging Body Language Discouraging Body Language 
• Look away all the time (not interested)
• Half closed eyes lake of interest
• Compressed lips, teeth clenched
• Stiff showing boredom (yawn)
• Tap fingers (impatience)
• Lean back away from the person, moves away, 

looks at the ceiling
• Total silence
• Look around the room, play with the hair, cracks 

fingers
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